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	Name vulcano
	Country
	Type
	Habited within a circle of 10 kilometers
	Vulcano on land or in sea?

	Example
	Etna
	Italy
	stratovolcano
	Yes
	land
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How do you connect the name of a volcano to a web cam?

· Search on internet for volcano web cams

· Select and copy the web address of the web cam

· Select the name of the volcano in the word-document

· Click in Word on “insert”-menu

· Point in the “insert”-menu to “hyperlink”.

· Keep the Ctrl-key pressed en push one time the “V”-key
(This means “paste”)
The web address of the web cam should be pasted.
· The name of the volcano can be pointed and is now linked to the web cam.

How do I sort the table?

· Click somewhere in the volcano-table

· Point in the “table”menu to “sort”

· Choose in the “sort on” menu for one of the columns of your choice.

· Click on the “OK” button.

You have to print your volcano-table three times:

1. Name volcano

2. Country

3. Type

If you carry out option 3, than you have to sort on two columns. First on “Type”, second on “Country”







